Change In Terms of Call
Spreadsheet Instructions

Step 1:

Enter all that apply: Cash, Annuity, Social Security Reimbursement, Manse Value, Manse Expense Allowance, Housing Allowance, Additional Medical Insurance, Out of Pocket Medical Expense.

Note: Effective Salary and Pension Dues are automatically figured for you.

Step 2:

Enter in all applicable Accountable Reimbursements at Line 7.
Note: A new line item has been added which will automatically figure the “Total Cost to the Congregation”.  It should be noted that “Manse Value” is an estimated cost. 

Step 3: 

· Print worksheet and gather necessary signatures.  
· All changes in Terms of Call must be approved by Congregational and Presbytery vote.

· Mail the completed worksheet to the Presbytery office by January 31st.
· Installed Pastors must report the final figures to the Board of Pensions for their records.  (Mailing the form to the Presbytery office does not constitute reporting to both bodies.)
